II1. JonkHOCTHBIE 00I3AHHOCTH, MPABA U OTBETCTBEHHOCThH

7. OcHOBHBIE MpaBa U O00SI3aHHOCTH CTapUIEro crenuainucra 1 paspsiga, a Takxke
3anpeThl U TpeOOBaHUs, CBSI3aHHBIE C TPAKJIAHCKON CITy>KOOM, KOTOPbIE YCTaHOBJICHBI B
€ro OTHOIIEHUH, MIPEeTyCMOTpeHbI cTaThsiMu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27
utonss 2004 r. N 79-®3 "O rocymgapcTBeHHOM TrpaxaaHckoil ciyxbe Poccuiickoit
Oenepanun’.

8. B nensx peanuzanuu 3aaa4 U QyHKIUH, BO3TOKEHHBIX Ha KOHTPOJIBHBIN OTAEI
Ynpasnenusi, crapimii cneruanuct 1 paspsaa o0s3aH:

- UCTIOJHSATH 00S13aHHOCTH B cOOTBeTCTBHM ¢ HamoroBeim koaexkcom Poccuiickoi
®denepanuu, 1 UHBIMHA (PenepaTbHBIMU 3aKOHAMU;

- KOPPEKTHO U BHUMATEIIbHO OTHOCHUTHCS K HAJIOTOIUIATEIbIIUKAM, [JIaTeIbIUKaAM
CTPaxOBBIX B3HOCOB HMX TMPEICTABUTEISIM M HUHBIM yYaCTHHKAM HaJIOTOBBIX
IPaBOOTHOIICHHH, COOIIOAATh UX MPAKJAHCKHE MPaABA;

- y4acTBOBaTh B PACCMOTPEHUU 3aABJICHUA U KAI00 HOPUAMYECKUX JHI U
IrpaXJaH, CBA3AHHBIX C BONPOCAMHU MPHUMEHEHHS TIOJIOKEHHN JEHCTBYIOIIMX
3aKOHOAATEIbHBIX M HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIINX
pOLEeypbl MPOBEJICHUS HAJOTOBBIX MPOBEPOK M MHBIX ()OPM KOHTPOJIBHOU pPaboTHI,
o(opMIICHUS U pealli3allii UX PE3yJIbTaTOB;

- y4acTBOBaTh B COBCILAHMUSIX-CEMUHApPax C pabOTHUKAMU TEPPUTOPUAIBHBIX
HAJIOTOBBIX OPTaHOB MO BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIMU OT/IENIA;

- OCYIIECTBJISITh MOATOTOBKY OTBETOB Ha 3alpoChl HAJIOrOIUIATEIbIINKOB,
MJIaTENBIIMKOB CTPAXOBBIX B3HOCOB B PaMKax KOMIETEHIMHU OTJIENa;

- OCYULIECTBJISITh MOATOTOBKY W  HampaBieHUWE B OTAed  paboOThl  C
HajoromarensumkaMu 1 CMU YpaBnenust nHGOpMaMOHHBIX MaTEPUAIOB B LIEISAX
npoBe/ieHusT UHGOPMUPOBAHUS HAJIOTOIUIATEINIBIIIUKOB, TUIATENBIIMKOB CTPAXOBBIX
B3HOCOB II0 BONPOCAM, OTHECEHHBIM K KOMIETEHLHMH OTJEeJa, B YCTAaHOBJIECHHOM
HOPSIIKE;

- o0ecreunBaTh COXPAHHOCTh MOJYYEHHBIX Ui PaboThl JOKYMEHTOB C IpuQom
«Jlns1 cimy>ke0HOr0 MOJIB30BaHMS, OJAHKOB CTPOTOM OTYETHOCTU M JPYTHX CIIYKEOHBIX
JOKYMEHTOB;

- BECTH JEJIONPOU3BOACTBO B OT/EIIE;

- HECTM OTBETCTBEHHOCTh 3a olecreueHue Oe30macHOCTH UHGpOpMaINH,
COXpaHHOCTh cpeAcTB 00bekToB OBT (¢ goctymoM K  COOTBETCTBYIOIIMM
MH()OPMAIIMOHHBIM, POTPAMMHBIM U allllapaTHBIM pecypcam);

- coOMoaTh KOH(PUIACHIIMAIBHOCTh IMEPCOHAJIBHBIX JIAaHHBIX M 00ecCIeunBaTh
0€30MacHOCTH MEPCOHANIBHBIX JIAaHHBIX MPU UX 00padOTKE;

- UCTIOJIHATH WHBIC O0S3aHHOCTH, MpeaycMOTpeHHble DeepaibHbIM 3aKOHOM OT
27 urons 2004 roga Ne79-D3 «O rocynapCTBEHHOM IpakIaHCKOM ciryx0e Poccutickoit
denepanum.

Q. B memsx wcnonHEHWS BO3JOKEHHBIX JIOJDKHOCTHBIX —OO0S3aHHOCTEH
CTapIlMi CIIeNUanucT 1 pa3psaa uMeeT npaBo:

- B paMKax CBOEHd KOMIETEHIHUH, [0 TOPYYEHUIO HayajdbHUKA OTJeNa,
MPEACTaBIAThL  OTACN BO  B3aUMOOTHOIIEHUAX C  JAPYTUMU  CTPYKTYPHBIMU
MOAPA3AETICHUAMU Y IPABIICHNS;
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- 3ampalivMBaTh M TMOJy4aTh B YCTAaHOBJICHHOM IMOpPSAKE HEOOXOAUMbIE ISt
BBITIOJIHEHUS BO3JIOKEHHBIX Ha HEro OO0S3aHHOCTEH Marepuaibl OT COTPYJIHUKOB
YupasneHus;

- B YCTAaHOBJICHHOM IIOPSAKE BHOCUTh HA4YaJbHUKY OTHENA MPEIIOKEHUS IO
COBEPILIEHCTBOBAHMIO PaOOTHI OT/IEIIa MO BOMPOCaM, HAXOASIIMMCS B €r0 KOMITETEHIIUH;

- JocTyma K COOTBETCTBYIOIIMM HWH(MOPMAIMOHHBIM, MPOrPaMMHBIM U
aIlrapaTHBIM pecypcaM B CBSI3M C BBIIIOJIHEHUEM 3a/1a4, BO3JIOKEHHBIX HA OTACI,

- OCYILIECTBIISATh WHBIE MpPaBa, NMPEIYCMOTPEHHBIE MOJIOKEHHEM 00 YIpaBiECHUH,
@®enepanbHbiM  3akOHOM 0T 27 wutonsa 2004r. Ne 79-®3 «O rocynapcTBEHHON
rpaxaaHckol cimyx0e Poccuiickoit denepanum», HHBIMUA TPABOBBIMHU aKTaMHU.

10. Crapummii crenmanuct 1 paspsia OCYUIECTBIISECT HHBIE MpaBa U HCIOJIHSIET
WHBIE 00sI3aHHOCTH, MPEAYCMOTPEHHBIC 3aKOHOAATENhCTBOM Poccutickoit deneparum,
[Tonoxenuem o PenepanbHON HAJIOTOBOM CIIy)KO€, YTBEPKICHHBIM IMOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 30 centsiops 2004r. N 506 "OO6
yrBepkeHun llonoxkenuss o DejepaibHON HAJIOroBOM ciyx0e", MOJ0KEeHHEM 00
VYnpaenennn  @DenepanbHOM  HajIoroBod  cinykOel 1o  PocroBckodt  obmactw,
yrBepxAeHHbIM pykoBoautenem @OHC Poccum "13" ampens 2015 r., npukazamu
(pacniopsokenusimu)  OHC  Poccum, mnpukazamu — YrpaBieHUs, MOPYYCHUSIMU
pykoBoactBa ®HC Poccuu u pykoBoauTenst Y IpaBiIeHUS.

11. Crapumii cnenumanuct 1 paspsaa 3a HEHCIOJHEHUE WM HEHaJIexkallee
HCIIOJIHEHHE JOJKHOCTHBIX 00S13aHHOCTEN MOKET ObITh MPUBJIEYEH K OTBETCTBEHHOCTH
B COOTBETCTBHHM C 3aKOHOAATENBCTBOM Poccuiickont @enepanuu. Kpome toro, crapummii
CIIEHHAINCT | pa3psia HECET OTBETCTBEHHOCT!

- 3a HEKAYE€CTBEHHOE M HECBOEBPEMEHHOE BBINIOJHEHHE 3a/1a4, BO3JIOKEHHBIX Ha
KOHTPOJIBHBIN OTAEI, 3aJaHNI, IPUKA30B, PACTIOPSIKEHUN U YKa3aHUM, BBIIIECTOSIINX B
MOPSAKE MOJYUNHEHHOCTH PYKOBOJUTENIEH, 3a NUCKIIFOUEHUEM HE3aKOHHBIX;

- 32 HECBOCBPEMEHHOE pPACCMOTPEHHE B IpPENeslax CBOMX JOJDKHOCTHBIX
o0si3aHHOCTEW oOOpamieHuil TpakJaH U OOIIECTBEHHBIX OOBEAMHEHUHN, a TaKKe
rOCYJJapCTBEHHBIX OpraHOB, YYPEKICHWM, OpraHu3aluid M OpPraHoB MECTHOTO
CaMOYIIPABJICHUS;

- 32 UMYILIECTBEHHBIN yuepO, IPUUMHEHHBIN 0 €r0 BUHE;

- 3a pasrjallieHue ToCyJapCTBEHHOW M HAJIOTOBOW TaWHbBI, UHOW WHGOpPMAIWH,
CTaBIIICH €My U3BECTHOM B CBSI3U C UCTIOJHEHUEM JIOJIKHOCTHBIX 00S3aHHOCTEH;

- 3a JeiicTBUe WM Oe3NelCcTBUE, MpUBEIee K HAapYIICHUIO MpaB U 3aKOHHBIX
MHTEPECOB IPakIaH;

- 32 HECOOJII0/IEHNE OTPAHUYEHUMN, CBSI3aHHBIX C IPOXOKIEHUEM TOCYJapCTBEHHOM
IPAXKIAHCKON CITYXOBbI;

- 3a HapyweHue Kojgekca 3TUKM U CIyeOHOro MOBENEHHSI TOCYJIapCTBEHHBIX
rpaXaaHCKux ciayxamux denepaabHON HAJTOTOBOM CITYKOBI;

- 3a HecoOmoaeHue (eaepasbHbIX 3aKOHOB M HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoii ®denepanuu, HOPMATUBHBIX MPABOBBHIX akTOB MwuHbuHa Poccuu, akToB
®HC Poccun, YnpasneHusi, UHbIX JOHDKHOCTHBIX OOS3aHHOCTEH, MPeTyCMOTPEHHBIX
HacTtoAmMM PeriiamMeHTOM B COOTBETCTBMHM C YIOJIOBHBIM, aJIMWHUCTPATUBHBIM,
IPAKIAHCKAM 3aKOHOAATENBCTBOM, a TaKKE 3aKOHOAATENBCTBOM O TIPaXIAHCKOU
ciyxoe.



IV. Ilepeyenb BONPOCOB, M0 KOTOPBIM CTAPIIMH crienuaJaucT 1 paspsjga Bnpase
WIH 00513aH CAMOCTOSITE/IbHO IPUHUMATH YIIPaBJIeHYEeCKHEe U MHbIE PelIeHus

12. Tlpyu uCHOTHEHHM CIY>KEOHBIX OOS3aHHOCTEM TJABHBIM TOCYAApCTBEHHBIN
HAJIOTOBBIA HMHCIIEKTOP BIPABE CAMOCTOSITENIBHO IPUHMMATh PELICHHUS MO BOIPOCaM
MOJITOTOBKU CJEAYIONINX JTOKYMEHTOB: 3aKJIIOUEHUH, CIIY)KEOHBIX WM JIOKJIaJHBIX
3alMCOK, IUIAHOB, OTYETOB, CIIPABOK, AKTOB IIPOBEPOK.

13. Ilpu ucnosHeHHM CIyK€OHBIX OOS3aHHOCTEM TIJIaBHBIM TrOCYJapCTBEHHBIH
HAJIOTOBBII MHCIIEKTOP 00s13aH CAMOCTOSTEIbHO IPUHUMATh PEIIECHUS IO BOIIPOCAM:

- o0ecrieyeHns: COXPAHHOCTH MOJyUYEHHBIX JUJIs1 pabOThl JOKYMEHTOB ¢ Tpudom « /s
CIIy’)ke€OHOTO TOJIb30BaHUN», OJAHKOB CTPOTOM OTYETHOCTH U APYTUX CIIyKEOHBIX
JIOKYMEHTOB;

- BEJICHUSA JEJIONPOU3BOACTBA B OTIEIIE.

V. IlepeyeHb BOIIPOCOB, 110 KOTOPBIM CTAPIIMI cienuaJucT 1 paspsjaa Bupase Wi
00s13aH y4acTBOBATh IIPH NOATOTOBKE NPOCKTOB HOPMATHBHBIX NIPABOBbIX AKTOB U
(WJIM) MPOEKTOB YNPABJCHYECKUX U MHBIX PelleHuil

14. Crapmuii cnienuanuct 1 paspsiga B COOTBETCTBUU CO CBOEH KOMIIETEHIUEH
BIIpaBE y4acTBOBATH B MOJATOTOBKE (OOCYKICHHUM) CIEIYIOMINX POEKTOB:

- pEelEeHn O MPOBEAEHNUHN BBIE3HON HAJIOTOBOM ITPOBEPKH;

- pEIIEHMH O BHECEHMM W3MEHEHHM B PEIIEHWE O MPOBEICHUM BBIE3THON
HaJIOTOBOW IPOBEPKH;

- pEIICHHH O TNPUOCTAHOBJICHUU (BO3OOHOBJICHUH) TIPOBEACHUS BBIC3THOM
HaJIOTOBOW IPOBEPKH;

- PELIEHNI O Ha3HAYEHUN JOTOJHUTEIBHBIX MEPOIIPUATHN HAJIOTOBOTO KOHTPOJIS;

- pEIIEHU O MPOJJICHUU CPOKOB PACCMOTPEHUSI MAaTEPUAJIOB BBIE3THOM HAJIOTOBOM
IIPOBEPKHY;

- pemieHWM O TpuBieuyeHWH (OTKa3e B MPUBJICYCHHHM) K  HaJOTOBOM
OTBETCTBEHHOCTH 3a COBEPLICHUE HAJIOIOBOI'O IIPABOHAPYIICHUS B paMKaxX MOBTOPHOU
BBIC3JHOM HAJIOTOBOU IPOBEPKH;

- pELIeHUuN O NPOJJICHUWU CPOKOB MPOBEIACHMS BBIC3JHOM HAJIOINOBOM ITPOBEPKHU
MIPOBOAMMOM TEPPUTOPUATIEHBIMA HAJIOTOBBIMU OpTraHaAMMU;

- OTBETOB Ha 3asBJIEHUS U KaJIOObl IOPUAMYECKUX JIUIl U TPAXKIAH, CBSI3aHHBIX C
BOIIPOCAMU TMPUMEHEHHUS IIOJOKEHUM JEHCTBYIONIMX 3aKOHOAATEIbHBIX W HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, PErYJHUPYIOIIUX NPOLEAYPHI MPOBEACHUS HAIOTOBBIX
MPOBEPOK M HHBIX (POPM KOHTPOJBHOW pabOTh, OPOpPMIICHHS M peaau3aluud X
pEe3yJbTaTOB.

15. Crapmmii crieupanuct 1 paspsiia B COOTBETCTBUU CO CBOECH KOMIIETEHIIUEH
00s13aH y4yacTBOBATh B MOJATOTOBKE (0OCYX ACHUM) CIEIYIOMINX MTPOECKTOB:

- rpaduKa OTITYCKOB TPAXKIAHCKUX CIIYKAIlIUX OT/IETa;

- MHBIX aKTOB II0 ITOPYYCHHIO HAYaJIbHUKA OTACIIA.

VI. Cpoxu 1 npoueaypbl NOATOTOBKH, PACCMOTPEHUSI IPOEKTOB YNPAaBJICHYECKUX
U MHBIX pPelleHUH, MOPSAJAOK COIIIACOBAHMS U NMPUHATHS JaHHBIX PelIeHuil



16. B COOTBETCTBUU CO CBOMMH JIOKHOCTHBIMU OOSI3aHHOCTSIMH CTapIIui
cieuanuct 1 paspsiga  TOpPUHUMAET PEIIEHUS B CPOKH, YCTAHOBJICHHBIC
3aKOHOJIATEIbHBIMM W WHBIMH HOPMATHBHBIMHM IPABOBBIMM akTamMu Poccuiickoi
denepanum.

VII. Ilopsiaok ciay:ke0HOro B3auMoeiicTBHSI

17. BzaumopelicTBue cTapuiero creuuanucra | paspsga ¢ deaepaibHbIMU
rOCYJIapCTBEHHBIMU TPAXKJAHCKUMHU CHYyKallMMU MHcnekiuii, Ynpasienuss u OHC
Poccumn, rocy1apcTBEHHBIMU CITYXalIUMH WHBIX TOCYIapPCTBEHHBIX OPTaHOB, a TAKXKE C
JIPYTUMH TpaKJaHaMU W OpraHU3aIUsIMU CTPOUTCS B paMKaxX JEJIOBBIX OTHOIIEHUN Ha
OCHOBE OOIMX WPHUHIMIIOB CIY)KEOHOTO TOBEACHUS TPAKIAHCKUX CIY)KAIlUX,
yTBep)kaeHHBIX YKa3oM [Ipesunenta Poccuiickonn ®denepannu ot 12 aBrycra 2002 r. Ne
885 «O0 yTBepk)AeHUU OOIIMUX MPUHIIUIIOB CIY>KEOHOTO MOBEICHUS TOCY1apCTBEHHBIX
cinyxkamux» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®denepanum, 2002, Ne 33,
ct.3196; 2009, Ne 29, c¢1.3658), m TpeboBaHUNl K CIy)KCOHOMY IIOBEICHUIO,
yCTaHOBJICHHBIX cTaTheil 18 denepanbHoro 3akoHa ot 27 utong 2004 r. Ne 79-O3 «O
roCyJIapCTBEHHOM TpakaaHcKkon ciyx0e Poccuiickoit ®eneparuu», a TakkKe B
COOTBETCTBUM C MHBIMM HOPMAaTHUBHBIMHM IPaBOBBIMU akTamu Poccuiickoit denepannn
u npukazamu (pacnopsoxkenusimun) @HC Poccun.

VIII. [lepeueHb rocyiapcTBEeHHbIX YCJIYI, 0Ka3bIBAEMbIX I'PAXKIAHAM U
OpPraHu3alnusM B COOTBETCTBUHU C AIMUHUCTPATUBHBIM PerJIaMEeHTOM
DenepabHON HAJTOTOBOM CIYKOBI

18. B cooTBeTcTBMM C 3aMelIa€MONl TOCYIapCTBEHHON TpakKIaHCKOU
JOJKHOCTBIO U B Tpenenax (PyHKIMOHAJIbHOM KOMITETEHIMH, CTapluuil creruaiuct 1
pa3psiia OKa3bIBaeT roCyJapCTBEHHYIO (DYHKIMIO MO OECIIaTHOMY MH()OPMUPOBAHHIO
(B TOM umncne B MUCbMEHHOM (hOopMe) HAJIOTOIJIATENbIIUKOB, MIIATEIBIIMKOB COOpOB,
IJIATENBIIMKOB CTPAaxOBBIX B3HOCOB M HAJIOTOBBIX AareHTOB O JACHCTBYIOIIEM
3aKOHOJIATEIbCTBE, O HAJOrax M cOOpax W MPUHATBIX B COOTBETCTBUM C HHUM
HOPMAaTUBHBIX TPABOBBIX aKTaxX, MpaBax M OOS3AHHOCTSIX HAJIOTOIJIATEIBIINKOB,
IUIATEJIbIIUKOB COOpPOB, MJIATEIBIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, B
YacTH TMOJHOMOYMM HAJOTOBBIX OPTaHOB U UX JTOJKHOCTHBIX JIMII.

IX. IToka3areau 3pPeKTUBHOCTH U Pe3yIbTATUBHOCTH NPOGeCCHOHAIBHOMI
CJIyKeOHOI1 1eITeJIbHOCTH

19. DddexTuBHOCTS TpOdheccCHOHATBEHON CTYKEOHON NEeATeTbHOCTH CTapIiero
cnenuanucTa 1 pa3psaa olleHUBAETCS N0 CIEAYIOIINM MOKa3aTeNsaM:

BBIMIOJTHSIEMOMY 00BbeMy pabOThl W HWHTCHCUBHOCTH TpyAa, CIHOCOOHOCTH
COXpPaHATh BBICOKYIO PabOTOCIOCOOHOCTh B AKCTPEMAIIbHBIX YCIOBHSX, COOJIIOJICHUIO
CITy>K€OHOM TUCIUILTUHBI;

CBOEBPEMEHHOCTHU M ONIEPATUBHOCTH BBIMOJIHEHUS TOPYyYEHU;

Ka4eCTBY BBINOJIHEHHONW pabOThl (KaueCTBEHHOE IPOBEICHHUE IOBTOPHBIX
BBIE3/IHBIX HAJOTOBBIX TPOBEPOK, TOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJICHHBIMU TPEOOBAHUSIMH, TOJHOMY M JIOTUYHOMY H3JIOKEHHUIO MaTepuana,
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IOPUINYECKA TPAMOTHOMY COCTaBJICHHIO JOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX H
rpaMMaTUYECKUX OIIHNOO0K);

po(heCCUOHATBLHON KOMIICTEHTHOCTH (3HAHWIO 3aKOHOJATENBHBIX M HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, MIUPOTE MPO(PECCHOHAIBHOTO Kpyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OPTaHW30BBIBATh M IIAHUPOBATH BBITOJIHEHUE TIOPYUYCHHBIX
3alaHdid, YMEHHIO pallMOHAIBHO MCIOJIB30BaTh pabodee BpeMs, pacCTaBIATh
MIPUOPHUTETHI,

TBOPYECKOMY TIOAXOAY K PEIICHUIO TIIOCTaBJICHHBIX 3a/1ad, aKTUBHOCTH U
WHUIIAATABE B OCBOCHWW HOBBIX KOMITBIOTEPHBIX W WH()OPMAIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aAaNTHPOBATHCS K HOBBIM YCJIIOBHSIM M TPEOOBAHUSM;

CBOEBPEMEHHOCTh M KA4ECTBO IMOATOTOBKM WM Pa3MEIICHUS Ha OQUIIMATHLHOM
caiite u B CMU matepuaiio, cooOIIEHUN 0 HOpMaX JCHUCTBYIOIIETO 3aKOHOIATEIbCTBA,
uH(bOpMAaIUH O POBEACHUH MyOIMYHBIX OOCYK/ICHUN U MaT€PUAJIOB, MOATOTOBICHHBIX
0 pe3yibTaTaM MPOBEICHUS MyOJIMYHBIX 00CYKICHUMH;

CBOEBPEMEHHOCTh M TOJHOTA MPEACTABICHUS Pa3bsiCHEHUH W HHGOpMAIMK B
paMKax MPOBEACHUS MYOIUYHBIX 00CYKICHUH;

OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCJICJICTBUS CBOUX JCHCTBUM.



